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Accessible venue checklist

Venue Name: _____________________________________________

Location:
Is the closest public transport stop within a 10 minute walk?
Is the route from the closest public transport stop step free and accessible? Eg, is the closest London Underground station an accessible one?

Venue/Spaces:
Well-lit rooms and plenty of natural daylight
Main room big enough for flexible layout - event numbers should not reach room’s max capacity
Are all proposed rooms and accessible toilets on the same floor of the building?
Are there disabled parking spaces available? 
Is there a designated ‘quiet space’?

Accessibility:
Will a disabled person have the same entrance and exit experience as a non-disabled person? Eg, they don’t need to use a lift round the side entrance
Is there a ramp/lift available if needed - and is the lift working?
Are corridors wide enough to get a wheelchair through?
Is there significant signage, is the font big enough to read, and does it include braille?
Are desks/ tables at accessible heights for a wheelchair user?
Is there an option to add an accessible ramp onto the stage?
Is there a sign for the nearest green area for those with assistance dogs?

AV and Technology: 
Can subtitles/captions be enabled on presentations and videos?
Does the main room (and breakouts) have a hearing loop? Or the potential to have one installed?
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